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Eligibility Checklist

OTR Certificate of Clean Hands dated with 60 days of 
the application due date

Current Business License/Certificate of Licensure or 
proof to transact business in local jurisdiction

Certificate of Insurance

Copy of Cyber Policy

Assurances and Certifications

For nonprofit only

▪ Tax-Exempt Status Determination Letter 501(c)(3)

▪ IRS 990 Tax Forms

▪ Current List of Board of Directors, on letterhead, signed 
and dated by a certified official from the Board (cannot 
be the Executive Director) for nonprofit organizations
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OTR Certificate of Clean Hands

▪ To apply visit  https://otr.cfo.dc.gov

▪ This is not a tax affidavit, and we will only accept this form from the Office of Tax and Revenue 
(OTR)

▪ The process is now SIMPLER, FASTER, and SAFER.  If in compliance, a Certificate of Clean Hands 
will be generated “INSTANTLY!”

▪ HAHSTA will only accept a certificate dated within 60 days of the application due date

Jurisdictions outside of the District (i.e., Maryland, Virginia, WVA)

▪ Must register with OTR by filling form FR-500 to get a Clean Hands document. 

OTR Certificate of Clean Hands

https://otr.cfo.dc.gov/
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OTR 
CERTIFICATE OF 
CLEAN HANDS 
DATED WITHIN 
60 DAYS OF THE 
APPLICATION 
DUE DATE 
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Basic Business License, Certificate of Licensure or 
Proof to Transact Business in Local Jurisdiction 

District  - Basic Business License 

▪ To apply visit DCRA’s website https://dcra.dc.gov

▪ If your entity is non-profit, the charitable 
organization/donation category must be reflected on the 
business license. 

Jurisdictions outside the District – Proof to transact business 
in their local area or the equivalent of a business license.

Hospitals/Healthcare Facilities – Certificate of Licensure

https://dcra.dc.gov/
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CURRENT 
BUSINESS 
LICENSE OR 
CERTIFICATE OF 
LICENSURE OR 
PROOF TO 
TRANSACT 
BUSINESS IN 
LOCAL 
JURISDICTION
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CERTIFICATE OF INSURANCE
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COPY OF CYBER 
LIABILITY POLICY
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ASSURANCES AND 
CERTIFICATIONS
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Tax-Exempt Determination Letter

Applicable only to non-profit organizations

Document is due annually and will remain current if the 
entity is in good standing with the IRS.

For more information, please visit the website 
https://www.irs.gov/charities-non-profits/application-proc
ess

https://www.irs.gov/charities-non-profits/application-process
https://www.irs.gov/charities-non-profits/application-process
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FOR NONPROFITS ONLY

TAX-EXEMPT DETERMINATION 
LETTER
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IRS 990 Tax Form
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▪ Provide a list on company letterhead for the current year or term.

▪ Must be signed and dated by a certifying official on the Board (excluding the Executive Director).

List of Board of Directors

Current Term Board Members
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CURRENT LIST OF BOARD OF DIRECTORS, on 
letterhead, signed and dated by a certified 
official from the Board (cannot be the 
Executive Director)



• All applications must be submitted electronically via Department of Health’s 
Enterprise Grants Management System (EGMS), web-based system for 
grant-making and grants management. 

• In order to apply for funding, applicant organization must register in EGMS and 
establish an account for the authorized representative.

• Primary Account User is authorized to submit an application on behalf of the 
organization (verify active account status)

• Secondary Account Users cannot submit but can work in EGMS to prepare (e.g. 
upload documents, complete forms) the application. 

Application Submission Tool

ELECTRONIC GRANTS MANAGEMENT SYSTEM (EGMS)
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